Advanced Requisition Management
(ARM) - Basic Guide for Requisitioners
v1.0
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Prerequisites

1. Existing Air Niugini Domain Account
2. Internet Explorer as the preferred Web Browser due to compatibility settings.

Accessing ARM

Users can access ARM Production environment via link: http://vmarm/arm

Login is seamless due tied to the Air Niugini Domain account and does not require credentials.
Note; if errors experienced during login, call PX IT Helpdesk on Extn # 3315 to check your domain account.

Users can create short-cuts for easy access into ARM with the click of a mouse.
The following options are the most commonly used.

Option 1 - Creating a short-cut on your desktop

Step 1. Log-in to ARM via link : http://vmarm/arm using Internet Explorer
Step 2. Right click anywhere in the windows page to get the following window of options.
Click on Create Shortcut

Search using copied text  Ctrl+5hift+L
Your ac N System

Select all

<13
udt Ve

All Accelerators L4

I Create shortcut
Add to favorites...

View source

Inspect element
Encoding L3

Print...
Print preview...
Refresh

Step 3. The Internet Explorer window should display as per example below.
Click Yes to confirm action.

Internet Explorer @

Do you want to put a shortcut to this website on your desktop?
I'\ http: ffvmarmfarmcommaonlogin. asp

I[ fes ]I [ Mo



http://vmarm/arm
http://vmarm/arm

Outcome
Check your desktop for the ARM-Online Requisition System short-cut icon.

Option 2 - Adding the ARM landing page to your Favorites Bar

Step 1. Log-in to ARM via link : http://vmarm/arm using Internet Explorer

Step 2. Click on the Star Icon on the top left-hand corner.

Outcome

The ARM URL will be added to the Favorites Bar and stored for future reference.

Upon each session the Internet Explorer web browser is launched the ARM icon will be present on a
separate tab.

Example below.

[ ARM - Online Requisiticn Systern
AR M SYSTE http://vmarm/arm/common/login.asp



http://vmarm/arm

Navigation

Depending on profile and roles, users will have access to certain functions.
Upon successful login, users will view the main dash board also the Home Page with labels on the
top panel, left panel and centre with hyperlinks.

Requisition Template Current User Info About Help

ARM

“ou currently have:

0 saved Requisitions.

0 submitted Reguisitions.

0 Reguisitions requiring your approval.

0 Reguisitions pending your review.

0 Pro Forma orders ready for Purchase Order creation.
5254 Purchase Orders ready to be received.

0 Purchase Qrders raised by you are waiting to be received.

a

Refer table on next page for label names and function description.

Identifier Label Function

1 Home Navigates back to the Home Page

2 Requisition Creates a New Requisition

3 Template Creates a New Template

4 Current Edit Current Requisition

5 User Info Display User Details

6 About Display ARM system details

7 Help Access ARM help files, search topics, FAQs,etc.

8 Saved Search for Saved Requisitions under user profile

9 Submitted Search for Submitted Requisitions under user profile

10 Approved Search for Requisitions awaiting Approval

11 PO Creation Search for Pro-forma Orders awaiting Purchase Order creation
12 Receiving Search for Purchase Orders from orders that you can receive
13 Templates Search for Requisition Templates

14 Requisitions Search for Requisitions

15 PFOs Search for all Pro-formas

16 POs Search for all Purchase Orders

Requisitions

Before raising requisitions, Requisitioners must be able to differentiate:
1. Which items are Catalogue (PX referenced - Stocked) Items
a) Despatched from which warehouse, i.e. 1WH or 2WH



2. Which items are Non-Catalogue (PX referenced — Non-Stocked) Items
Note, if in doubt, always double check with Commercial Stores.

Clicking on the Requisition label (top panel) will open up a new requisition.

Requisition Template  Current  UserInfo  About Help
REQUISITION NEw
. : Created
Requistion Name: ‘Statiunary Order 2900618 | 2 Submitted:
Approved:
Release Date: | 3 Set GL Ref
Total Exc. Tax: Ko.00
Due Date: 25006/2018
4 TotalTax: K000 U] Attachments
Auto Send: Total Inc. Tax: K0.00
Tracker
Urgent O External Note:
Iniernal Hote: Aftention: Commercial Stores 5 Submit
Urgent order, appreciate process
by 03/07HE
# Hem Vendor | Supply Loc. Quantity UOM Unit Cost GL Account Code Status Remove Options  Approver(s)

aico [ | i |

Table below describes functions of the various key fields and tabs commonly used when raising
requisitions, refer image on previous page for identifiers.

Identifier Field / Tab Function

1 Local Code Mandatory field, specifies which warehouse items will be
despatched out of

2 Requisition Name Optional field giving requisitioners the ability to name
requisitions for easy reference

3 Release Date Optional field for requisitioners to specify preferred
release/collection date of stock requisitions

4 Due Date Default date set to requisition creation date; requisitioners
are able to amend to preferred date for stock collection

5 Internal Note Optional field for users to communicate internally within the
system. Can be viewed by all accessing the particular
requisition

6 Add Cat Clicking this tab each time will add a line for Commercial
Stores Stocked items

7 Add Non-Cat Clicking this tab each time will add a line for Non-Stock items,
i.e. will generate a Pro-forma Order

8 Import Import template used by requisitioners dealing with large
orders on a daily basis

9 OK 1. Clicking on OK will save the new requisition and assign a

unique requisition number.
2. Clicking on OK on an already saved requisition will apply
recent updates and return to the main requisition page




10 Apply Applies recent updates and stays on the same page without
exiting

11 Cancel Cancels recent updates and returns to the main requisition
page or Home page

12 Attachments Optional function for attaching local saved documents to
requisitions, eg. attaching Quotations, email approvals

13 Submit Submits requisition for approval

Raising a Requisition for Catalogue (Stocked) Items
1. Click on Requisition on the top panel to create a new requisition
2. Type in a suitable name for the requisition in the Requisition Name field
3. Click on Add Cat to add stock item line

Requisition Template Current User Info About
REQUISITION NEW
Location Code*  [1\WH D ﬁruedﬂl::l Set Vendor
Sa"':e'j Requisition Name: [|Stationary Order - 10/07/1g] x| Submited:
Submitted Rl Dat Approved:
elease Date:
Approval ) Set GL Ref
. Due Date: 10/07/2018 el Excalax: HULY
PO Creation Total Tax: K 0.00 Attachments
oo Auto Send: TotalInc. Tax: K 0.00
Receiving [4 Tracker
Urgent: O External Note:
Templates Internal Note: Submit
Requisitions
PFOs
# Item Vendor ! Supply Loc.  Quantity UOM Unit Cost GL Account Code Status  Remowve Options Approver(s)

AddCat  AddNonCat | Import |

The Add Catalogue Items screen will appear to add the items.
1. Add the item part number in the Part No field and click on the Search tab




2. If the part number is unknown, type in a suitable key word in the Description field and click
on the Search tab to begin the search process.

ADD CATALOGUE ITEMS

Part No. 7 e Description paper] ® $ Search

From Inventory W Active Yes W
Vendor Part Mumber | Buyer | |

«

Clear

Enter search criteria and click =earch

A list of possible search items containing the key word will display.

A page can contain up to 10 lines the maximum for each display.

Click on either the page number, previous, next, first page or last page options to view other possible
items.

Example

A search was done on A4 papers. On page 4, first on the list is the best search option - A4 White
(Ream of 500).

ADD CATALOGUE ITEMS

S
Part No. Description | paper I m
From Inventory W Active es s m
Vendor Part Number Buyer
Description Quantity Line Type Source i Category g:“p 4 g‘:::l:i]r
SP0O058 EAFpsEuRu; BOND A4 TWHTE (REA [Expense  |[1wm | 42 s11.50[EA) Stationary Yes
L
spopsg  FoPER - POND A4 SIZE (ORANGE) [Expense  ~|[1wH |2 s1660[RE] Stationary Yes
SPO0G1 PAPER - BOND A3 WHITE [Expense  v|[1wH | /2 s27.001EA] Stationary Yes
SPOOG9 Hane D E LS R Expenze [ 1WH J 213962 [ EA] Stationa Yes
SPO063 iy P -~ [EA] ry
PAPER - B0GSM A4 GREEN BOND )
SP00B3 oo [Expense  ~|[1wH | /2 st17.88[EA) Stationary Yes
DATS00 FAN FOLD PAPER - 6" x 2 )
SPO0B4 . [Expense  v|[1wH |~ sv.o0rBO] Stationary Yes
PAPER - FAX 7100/ )
J
SROOT1A L 1 oo ROLLS [Expense  |[1wm |2 s9.11[EA) Stationary Yes
PAPER - FAX 7100 / )
’
SROOT2A S 1o ot ROLLS [Expense  ~|[1wH |2 st13.03[EA) Stationary Yes
PAPER - FAX 7100 / )
J
BROITE o e ROLLS [Expense  v|[1wH |~ s36.991EA] Stationary Yes

Page 4 of 4. Results 31 to 3% of 39,
M 4123ab ¥ [ o [ mey [ concel

Important!

Always view the item information to check Stock amount and Unit of Measure when despatched.
Click on the part number hyperlink to display an additional window.

If unsure, always check with Commercial Stores on the UOM for items upon despatch.




E.g. Catalogue Item Information for A4 papers shows RE (Ream) in Standard UOM.
The ARM system has Ream as the set UOM but Commercial Stores despatches papers in Boxes
hence orders for papers must be in quantities of 5 (5 reams = 1 box)

Click the Close tab or the X option to exit window.
S AR~ Coooue e nfrmaton — Webpogeison | s

CATALOGUE ITEM INFORMATION
Part No: SP0058
Description: PAPER - BOND A4 WHITE (REAM OF 500)

Category: STA (Stationa ' =
1 " e‘l!'; w- =} ;E v} No
| standard UOM: RE (Ream) Image
TR EXEMPT) Available

Preferred Vendor:
Allow Fractions: Mo
Print Label: Mo
Barcode:
Active: Yes
Obsolete: Mo

—
(L5 B L ocation  Lead Time  In Stock in Order GL Account Code Mask Purchase UOM
1WH o s45 [RE] f| 5125 [RE) 00-940-F24 EA (Each)
Quotes: |5, Quantity Effective Date Price Vendor Part Number Note

To add items in the requisition, type in the quantity in the Quantity field, click on OK or Apply tab to
add item lines.

ADD CATALOGUE ITEMS

@

Part No. Description papers m
From Inventory A Active es W m
L - - . Category Vendor
Part No. Description Quantity Line Type Source Price  Category Group Group Inventory|
SPO0SE S?PE.E;; ERIDEINEREL [ Expense | [1wH |7 $11.50[EA) Stationary Yes

Page 1 of 1. Resuls 1to1of1.

4 4 1 0 Wl [ 0K Apply m

System Response upon Updating the Requisition.



Adding "SP0058" ... Done.

Adding Catalogue Items

Update Complete

Items have been added with Unit Cost, GL Account Code, Status, etc.

REauisITION
- - Created:
Location Code: il .—m Modified:
Requisition Name: Stationery Oder 02/07/18 | Submitted:
Approved
Release Date:
Due Date: 200712018 Total Exc. Tax: KEB7.74
Total Tax: K0.00
Auto Send: Total Inc. Tax: K67.74
Urgent: O External Note:
Rfezual Hote: Aftention: Commercial Stores
Urgent order, appreciate process
by 05/02/18
# ltem Vendor / Supply Loc. Q itity UOM it Cost GL Account Code Status Remove Options  Approver(s)
1. SMOD49 1WH [ K [ 20.00000000] 00-410-523 & x| Tax ["Acc | O __Edit_|
2. SM00S0 1WH K[ 18.24358574 00-410-523 C ¢ | Tax | Acc | O __Edit_|
3. SM0051 TWH K| 15.50000000 00-410-523 I.-‘.'! m Lﬂg O " Edit |

[ ok [ aopy [ Cancol |

Clicking on the OK or Apply tab will assign a unique requisition number and save the requisition.
Notice that the Requisition status will change from NEW to SAVED at the top right hand corner.

RequisiTion R0O0531

o — o _m Created Tasha Tukana 2/07/2018 10:44:07 AN
Wodified Tasha Tukana 2/07/2018 10:44:07 AN
Requisition Name: Stationery Oder 02/07/18 | Submitted:
Approved:
Release Date:
Due Date: 2TI2018 Total Exc. Tax: K211.12
. Total Tax: K0.00
Auto Send: Total Inc. Tax: K211.12
Urgent: O
ienalblok: Aftention: Commercial Stores
Urgent order, appreciate process External Note:
by 05/02/18

# Hem Vendor | Supply Loc. Quantity UoM Unit Cost GL Account Code Status Remove Options  Approver(s)
1. SM004% 1WH 1 K| 30.00000000 00-410-523 _}!mm ] " Edit_|
2. SMD0SO 1WH K[ 12.24258574] 00-410-523 [T X [T 7ax [TAce | O _Edit_|
3. SM00S1 1TWH K| 19.50000000 00-410-523 [ X |PTax [“Acc | O [ Edit_|
4. 5P00S 1WH 10 Ream K| 11.50000000] 00-410-523 E x| Tax [FAcc | m} L Edt_|

SB0047 1WH 1 K [ 10-52000000] 00-410-523 - x| Tax [EAcc | O L_Edtt |
&, SE0048 AWH K[ 5.24000000] 00-410-523 [© X ] Tax [FAcc | m} L_Edit_|
7. 5B004Y WH K| 74307682 00-410-523 [© x| Tax [FAcc | m} L Edit_|
8. SED0S0 1WH 1 Box K| 0.81875000] 00-410-523 X [PTax [FAcc | ] " Edit |
9. SE0051 AWH 1 Box K[ 051875000 00-410-523 = x| Tax ["Acc | m} Edit_|

[ ok [ meely [ Cancel |

To Submit your requisition for your manager’s approval, click on the Submit Tab on the right.



Requisition Template Current User Info About Help
ReauisiTioNn R0O0531 SAVED
. - Created: Tasha Tukana 2/07/2018 10:44:07 AM - -
o Tasha Tukana
Locafionee o Modified: Tasha Tukana 3/07/2018 2:08:41 PM Print View
Requisition Name: tationery Oder 02/07/18 | Submitted: Print Expense
Approved:
Release Date: Reload
. Total Exc. Tax: K211.12
Due Date: 20072018
Total Tax: K 0.00 Set Vendor
Auto Send: Total Inc. Tax: K211.12
Urgent: O
Internal Note: Attention: Commercial Stores Set GL Ref
Urgent order, appreciate process External Note:
by 05/02/18
Attachments
Tracker
[ Submit
# Vendor | Supply Loc. Quantity UOM Unit Cost GL Account Code Status Remove Options Approver(s)
1. SM0049 1WH 1 K [ 20.00000000 00-410-523 [ ] [FAcc | O =
2. SM00S0 1WH 1 K[ 12.24358874 00-410-523 [ ] [FAcc | O =
3. SMO0S1 1WH 1 K [ 18.50000000 00-410-523 [ ] [FAcc | O =
4. 5P00S8 1WH 1] Ream K[ 11.50000000 00-410-523 L x| Tax | Acc | Ref | O =
5. SB0047 1WH 1 K [ 10.56000000 00-410-523 [ ] [FAcc | O =
6. SB0048 1WH 1 K[ 824000000 00-410-523 [ ] [FAcc | O =
7. SBO049 1WH 1 K[ s.7430mesz 00-410-523 [ ] [FAcc | O =
8. SE0050 1WH 1| Box K| 081875000 00-410-523 [ ] [FAcc | O =
9. SE0051 1WH 1| Box K| 081875000 00-410-523 [ ] [FAcc | O =

Add Cat | AddNonCat | Import |

nominated manager.

The requisition status has been changed from Saved to Submitted and is pending approval by the

The time stamp has a history of when the requisition was created, modified and submitted.

ReaquisiTion R0O0531

SUBMITTED

. Created: Tasha Tukana 2/07/2018 10:44:07 AN - =
" Tasha Tukana
Lecatciushe o m Modified: Tasha Tukana 17/07/2018 12:31:41 PM A e
Requisition Name: Stationery Oder 02/0718 | Submitted: 1TI0TI2018 12:31:38 PM Print Expense
Approved:
Release Date: Reload
. Total Exc. Tax: K211.12
Due Date: 2072018
Total Tax: K 0.00 Attachments

Auto Send: Total Inc. Tax: K211.12

Tracker
Urgent: O External Note:
Internal Note: Attention: Commercial Stores Review

Urgent crder, appreciate process
by 05/02118

# Vendor | Supply Loc. Quantity UOM Unit Cost GL Account Code Status Approver(s) i
1. SMO049 1WH 1 K| 20.00000000 00-410-523 | [CAcc | Sam Romano
2. SM00s0 1WH 1 K| 18.24358574 00-410-523 | [CAce | Sam Romang
3. SMO0S1 1WH 1 K| 19.50000000 00-410-523 | [CAce | Sam Romang
4. 5P00S8 1WH 10| Ream [ 11.50000000 00-410-523 [E x| [ Acc | Sam Romano
5. SBO04T 1WH 1 K| 10.56000000 00-410-523 | [CAce | Sam Romang
6. SBO043 1WH 1 K| 6.24000000 00-410-523 | [CAce | Sam Romang
7. SBO049 1WH 1 K| @.7430TERZ 00-410-523 | [CAce | Sam Romang
8. SE0050 1WH 1| Box K| 0.91E75000 00-410-523 | [CAce | Sam Romang
9. SE0051 1WH 1| Box K| 091875000 00-410-523 | [CAcc | Sam Remano

Raising a Requisition for Non-Catalogue (Non-Stocked) Items
Raising a requisition for non-catalogue items will follow a slightly different path requiring more

steps.
To begin:

1. Click on the Requisition label to open a new requisition

2. Fill'in the Requisition Name
3. And click on Add Non-Cat tab.

10



Requisition Template Current User Info About Help

REQUISITION

Created:

*

Location Code: 1wH o m Modified:
Requisition Name: Submitted:

Approved:
Release Date: Set GL Ref

: Total Exc. Tax: K 0.00

Due Date: SI07/2018

Total Tax K 0.00 Attachments
Auto Send Total Inc. Tax: K 0.00

Tracker

Urgent: O External Mote:
Internal Note:
# Item Vendor ! Supply Loc. Quantity UOM Unit Cost GL Account Code Status Remove Options Approver(s)

The next screen will be Requisition Purchase Line requiring manual data entry into respective fields.
Fields with red asterisks are mandatory and must contain valid data.
Fields with a lens next to it have search options if the value is unknown.

Field Data Requirement

Part No Mandatory field and must have a suitable name

Description Mandatory field and must have a suitable description capturing all item
details

Category Choose most appropriate category for item charge into correct expense
account.
If category is unknown, click on the lens to begin search

Vendor Code Optional field.
If a preferred vendor is chosen, the vendor code or number must be keyed
in.
If this vendor code is unknown, click on the lens to begin search

Vendor Part No Optional field and free text.
Type in a suitable item number if provided on a vendor invoice

Unit of Measure Mandatory field and must have appropriate unit of measure for the item
If the unit of measure is unknown, click on the lens to begin search

Quantity Mandatory field and must have a value greater than zero

Unit Cost Mandatory field and can have zero value if the value is unknown.
If the value is known, can be keyed in.

Release Date Optional field used to give the requisition a date for item release from
supplier

Due Date Default date to date of requisition creation

Tax Code Applies selected tax option

E.g. Below is an order for Safety Boots.
Ensure to fill in data in the mandatory fields with the red asterisks.

1. Type in a suitable name for your item

2. Type in the description of your item giving as much details as possible

3. Type in the Category code, if unknown click on the lens beside the text box to search for the
code/number

11



Requisition Template Current User Info About

ReaQuisITiIoN PURCHASE LINE

Part No= Jsafsty Boots |
Saved Source: Nen-Catalogue
Submitted Description:* Safety Boots, Steel Cap, Mens size 14 I
Approval .
pp . Category:* 4
PO Creation -
o Vendor Code: o~
Receiving
‘Vendor Part Number: |
Templates Unit of Measure* o
Requisitions Quantity:* 1 k4
Unit Cost* o.aoooooon
PFOs nit-os
POs Release Date:
Due Date: 16072018
Tax Code: PNG s
GL Account Code: I__—___ -
GL Reference Code: I
Note:

3.1 On the Search Category page, there are numerous options to seach, two are listed:
3.1.1 Click on the Seach radio tab without filling in any of the text boxes.

SEARCH CATEGORY

Category Code Description | Search |

Category Group Active Yes W

«

Clear

Enter search criteria and click search

A list of all categories will be listed, most with missing GL mask information/expense account codes.
Find the most suitable by selecting the category line from the list.

12



SEARCH CATEGORY

¥

Category Code Description m

Category Group Active Yes W m
Category Code Description GL Account Mask Category Group Appraover
120 Meal Allowances _ - 120
122 Staff Training - 122
150 Licenses - Software Maintenance - -
151 Licenses - Hardware Maintenance - -
152 Licenses - Software Renewals - -
252 Tools (Technical)y _ - -252
402 Consuftants Fees _ - 402
509 Cables/ Networking _ - -509
510 Telexs Cables _-__-510
512 Radio Communicaticns _ - 512

_-—--'\

Page 1 of 9. Results 1 to 10 of 35,

Qﬁéﬂéﬁzﬁz“' [ Close |

3.1.2 Typein the category description in the Desciption text box and click on Search. This will
narrow down the search.
E.g. A search for uniforms has returned 2 results
- One with 604 code and with a GL account mask
- The other with UNI code and a blank GL account mask
The most appropriate is category 604. Select the code by clicking on the line.

SEARCH CATEGORY

«

Category Code Description uniform

Category Group Active Yes W m

Category Code Description GL Account Mask Category Group Approver
G0d qgpueSe— Uniforms/ Safety Workwear _ - -804
UHNI Uniforms

4. Vendor Code information is optional and can be utilised if a certain vendor is preferred —
mainly for specialized orders (pilot uniforms, computers, printers, food & beverage, etc)
Leaving this field blank will give Commercial Stores the option to source from the best
vendor and purchase on the requesting department’s behalf.

4.1 On the Search Category page, there are numerous options to seach, two are listed:

13



VENDOR SEARCH

Vendor Name I:I Active WES A m

«

Enter search criteria and click zsearch

5. Add in the item quantity

6. Click Apply to apply the changes and remain on this screen or click OK to return to the main
requisition page.

VVENDOR SEARCH

Vendor Name I:I Active es e

“

Vendor Code Vendor Hame Group Address City State Postcode Phone
P.O.BOX 442 MADANG MADANG

002181 BRIAN BELL-MADANG AJC LOCAL PROVINCE
ANDERSONS FOODLAND-POM P.0.BOX 597 KONEDOBU PORT i

010616 AIC LOCAL MORESEY PH: 321 1111 PORT MORESBY PH: 321 11
ANDERSONS FOODLAND-

010618 KAVENG AIC LOCAL P.O.BOX 306 KAVIENG. M.I.P.

010665 :J,NCDERSONS pUOnEEngt LOCAL PO BOX 223 RABALUL PNG

020018 BRIDGESTONE TYRES- HKNS  LOCAL P O BOX 414 KIMBE W.N.B.P. PNG

020019 BRIDGESTONE TYRES- LAE  LOCAL P.O.BOX 459 LAE 411

BRIDGESTONE TYRES (PNG) BRIDGESTOME TYRES (PNG) P.0O.BOX

020020 LTO-MAG LOCAL P.O.BOX 705 MADANG LTD 708 MADANG
BRIDGESTONE TYRES (PNG) BRIDGESTONE TYRES (PNG) P.O. BOX
020021 LTO-RAB LOCAL P.O. BOX 161 RABAUL LTO-RAE 181 RABAUL
020080 i?CR;OKO STIEES QML (A LOCAL PO BOX 609 LAE PNG. PH:42 1144
020132 BMEM PNG LIMITED LOCAL P.O.BOX 486 BOROKOD
g i

ge 1 of 644. Results 1 to 10 of 5433,

4 41 234561823F L% [ Close |

14



VENDOR SEARCH

Vendor Code Group Code l:l -~ | Search

Vendor Name bishop Active es W

“

Clear

Code Vendor Hame City State Posicode Phone

10 4350 AUSTRALLA

. oy ety g2 veen ior-my: " =i oeen
To002 CATHOLIC BISHOPS CONFERENCE LOCAL P O BOX 388 WAIGANI NATIONAL CAPTAL DISTRICT

Page 1 of 1. Results 1te 3 of 3.

4 4 1 b b Ci.- |
UOM SEARCH

uom cace | | " Search |
Descrpton | |

e

Enter search criteria and click search

Close

15



UOM SEARCH

UOM Code | |
Description | |
UM Description
BA Bale
BO Box
BT Bottle
CA Carton
CH Can
DZ Dozen
EA Each
GR Gram
IM INMER
KG Kilogram

Page 1 of 2. Resultz 110 10 of 16.

|"‘ "‘ 1 2 . g Close
REQuISITION PURCHASE LINE
Part No:* SafetyBoots
Source: =
Description:® Male Size 14 Steel Cap Safety Boots
Category:* j604 |~ Uniforme/ Safety Workwear
Vendor Code: 021315 ~ BISHOP BROS ENGINEERING PIL
Vendor Part Number. SB1200-14
Unit of Measure:* EA < Each
Quantity:* 1
Unit Cost:* 197.99 x|
Release Date:
Due Date: 100072018
Tax Code: PNG v
GL Account Code: I:
GL Reference Code: I—
Note:

OK Apply Cancel

16



REaquisITiIoON PURCHASE LINE

Part No:*
Source:
Dezcription:®
Category:*
Vendor Code:

Vendor Part Number:

Unit of Measure:®
Quantity:*

Unit Cost:*
Release Date:
Due Date:

Tax Code:

GL Account Code:

GL Reference Code:
Note:

|safetyBoots
Non-Catalogue

[Male Size 14 Steel Cap Safety Boots |

|ﬁ|14 |r" Uniformsd Safety Warkwear

||}2‘1 N9 |.|""l BISHOP BROS ENGINEERING PiL

|sB1200-14 |
[Ea |~ Each

[ |

UNIFORMS

REQuUISITION PURCHASE LINE

Part No:*
Source:
Description:*
Category:*
Vendor Code:

Vender Part Number:

Unit of Measure:*
Quantity:*

Unit Cost:*
Release Date:
Due Date:

Tax Code:

GL Account Code:

GL Reference Code:
Note:

17

|safetyBoots
Nen-Catalogue

|Male Size 14 Steel Cap Safety Boots |

|Bﬂ4 |.r" Uniforme/ Safety Workwear

||}21 319 |.|""‘l BISHOP BROS ENGINEERING P/L

[sB1200-14 |
[EA |/ Each

l1 |
197.99000000 [“Price |

UNIFORMS

0K Apply Cancel



ADD CATALOGUE ITEMS

Part No. Description markers Search
From Inventor hd Active Yes hd

& Clear
‘Vendor Part Number Buyer

Description Quantity Line Type Price Category Category Group Vendor Group Inventory
SM0048  MARKERS - WHITEBOARD CHISEL TYPE (BLUE) PKT OF 12 I- Expense e 1WH e $30.00 [EA] Stationary Yes
SMO0S0D  MARKERS - WHITEBOARD CHISEL TYPE (BLACK) PKT OF 12 Expense v TWH o) 51824 [EA] Stationary Yes
SMO0S1  MARKERS - WHITEBOARD CHISEL TYPE (RED) PKT OF 12 [ Expense W 1WWH ~ £19.50 [EA] Stationary Yes
SMO052  MARKERS - WHITEBOARD CHISEL TYPE (GREEN) PKT OF 12 L] [ Expense v TWH o) $16.61 [EA] Stationary Yes
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